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POLICY: HEALTH AND SAFETY 

Pu rp ose  

The  Board  has a  legisla tive  requ irem ent to  com ply with  the  Health  and  
Safe ty a t Work Act 2015.  

Po licy Ob je ct ive s  

The  Board  is com m itted to ensuring the  hea lth  and  safe ty of a ll workers, studen ts, visitors 
and  contractors by com plying with  re levant health  and  safe ty legisla tion , regu lations, New 
Zealand standards, and approved codes of practice . 

Scop in g 

The  Board  is re sponsib le  for ensu ring hea lth  and  safe ty procedures a re  deve loped, 
im plem en ted , and  the ir e ffectiveness is m on itored . Em ployees need  to be  aware  of the ir 
re sponsib ilitie s and  com ply with  the  Board’s hea lth  and  safe ty policy and  College  procedures. 

De le ga t ion s  

The  Board  de legates to  the  Principa l as Office r the  re sponsib ility to: 
• deve lop, im plem en t, and  report to  the  Board  on  the  e ffectiveness of health  and  safe ty 

procedures 
• ensure  em ployees have  the  in form ation  and  profe ssiona l deve lopm ent they need  in 

orde r to  com ply with  policy and  procedures. 

Exp e ct a t ion s  a n d  Lim it a t ion s  

The  Board  will com ply with  the  provisions of legisla tion  dea ling with  hea lth  and  safe ty in  the  
workplace , by: 
• provid ing a  sa fe  physica l and  em otiona l work and learn ing environm en t 
• ensuring a  hea lth  and  safe ty stra tegy/p lan  is in  p lace  and  engagem ent and  

consu lta tion  with  workers and  the  College  com m unity on  the  stra tegy occurs 
• ensuring there  a re  procedures in  p lace  regard ing the  sa le , supply and  consum ption  of 

a lcohol and  that the se  a re  a ligned  with  the  protection  of students, sta ff and  visitors to  
the  College  prem ises, and  com ply with  the  Sa le  and  Supply of Alcohol Act 2012  

• provid ing adequate  facilitie s, including ensu ring access and  ensuring prope rty and  
equ ipm en t is sa fe  to  use  and  students and  worke rs are  not exposed  to hazards 

• ensuring there  is an  e ffective  m ethod in  p lace  for identifying, asse ssing and con tro lling 
hazards.  Th is includes recording and investigating in ju rie s, and  reporting se rious harm  
inciden ts 

• having a  com m itm ent to  a  cu lture  of continuous im provem ent. 
  
The  Board  will ensure  tha t procedures a re  in  p lace  for ongoing d ia logue  with  the  proprie tor 
in  re la tion  to  hea lth  and  safe ty issues as they a ffect the  College . 
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The  Principa l, as Office r has re sponsib ility for im plem enting th is policy and  the re fore  m ust: 
• exercise  due  d iligence  in  accordance  with  the  provisions of the  hea lth  and  safe ty 

legisla tion , and  in  particu la r the  six due  d iligence  obliga tions 
• take  a ll reasonable  steps to  protect students, sta ff and  visitors to  the  College  from  

unsafe  or unhea lthy conditions or practice s 
• ensure  that the  sta ff code  of conduct is  im plem ented  e ffective ly 
• ensure  the re  is ze ro  to le rance  to  unacceptable  behaviour, such  as bu llying, and  that 

there  are  e ffective  processes in  p lace  
• provide  a  sm oke-free  and  vape-free  environm ent 
• prom ote  hea lthy nu trition  th rough teach ing and  activitie s 
• ensure  a  risk ana lysis m anagem ent system  (RAMS) is in  p lace  and  carried  out 
• review proposa ls for ove rn ight stays/cam ps/visits and  approve  the  sam e  on ly a fte r 

a tte sting first to  the ir com pliance  with  above  
• consu lt with  the  com m unity every two years regard ing the  hea lth  program m e be ing 

de live red  to  students 
• provide  in form ation  and  tra in ing opportun itie s to  em ployees 
• advise  the  Pre sid ing Mem ber of any em ergency situa tions as soon  as possib le  
• ensure  a ll em ployees and  other workers a t the  College  will take  reasonable  care  to:  

a .   coopera te  with  College  hea lth  and  safe ty procedures 
b .   com ply with  the  health  and  safe ty legisla tion , dutie s of worke rs  
c.   ensu re  the ir own  safe ty at work 
d .   p rom ote  and  contribu te  to  a  sa fe ty conscious cu lture  a t the  College . 

Gu id e lin e s  

1. The  Principa l will de legate  to  a  sta ff m em ber responsib ility for m ain ta in ing and  
com plying with  bu ild ing licences and  safe ty practice s as de ta iled  in  health  and  safe ty 
procedures. 

2. The  College  will m ain ta in  a  Health  and  Safe ty Com m ittee  with  repre sen tation  tha t 
re flects the  College  com m unity, m eeting at least twice  per te rm .  Its  objectives are : 

a . to  prom ote  active  awareness of College  wide  hea lth  and  safe ty 
b . to  review hea lth  and  safe ty re lated  procedures to  ensu re  the ir ongoing 

e ffectiveness (a  hea lth  and  safe ty audit) 
c. to  report any areas of concern  and  m ake  recom m endations to  College  

m anagem ent and  the  Board  of Trin ity Catholic College  via  the  Principa l to  
ensure  ongoing im provem en ts and  actions to prom ote  a  sa fe  and  healthy 
environm ent. 

3. The  Board  will rece ive  regu lar reports about com pliance  issues via  the  Finance  and  
Resource  Com m ittee  and/or the  Principa l. The  Board  will rece ive  and  approve  the  
Health  and  Safe ty Com m ittee  m eeting m inutes. 

4. The  Board  m ay from  tim e  to  tim e  recom m end em ploym en t of consu ltan ts to  advise  
on  specific hea lth  and  safe ty issues and  will p rovide  tra in ing in  sa fe  practice s as 
appropriate .  

5. Departm en ts that have  a  program m e that is  potentia lly dangerous will deve lop  a  
departm enta l sa fe ty policy. 
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Ra t ifie d  b y Boa rd : Sign e d  fo r  Boa rd  
 

 
Date : 19 February 2025 

  
Responsib ility:                   Board  of Trin ity Ca tholic College 
Reviewed:                          February 2025 
Next review date :             February 2026 
Policy:                               Hea lth  and  Safe ty 

 
*  The  six due  d iligence  obliga tions are : 

• acqu ire , and  keep  up-to-date , knowledge  of work hea lth  and  safe ty m atte rs; 
• gain  an  understanding of the  na ture  of the  opera tions of the  business or 

unde rtaking of the  PCBU and gene ra lly of the  hazards and  risks associa ted  with  
those  opera tions; 

• ensure  that the  PCBU has ava ilab le  for u se , and  uses, appropria te  re sources and  
processes to  e lim inate  or m in im ise  risks to  health  and  safe ty from  work carried  out 
as part of the  conduct of the  business or undertaking; 

• ensure  that the  PCBU has appropria te  processes for rece iving and  conside ring 
in form ation  regard ing incidents, hazards, and  risks and  for re sponding in  a  tim e ly 
way to  tha t in form ation; 

• ensure  that the  PCBU has and  im plem ents processes for com pliance ; and   
• ve rify a ll o f the  above  steps 

 
(re fe r section  44(4) Health  and  Safe ty at Work Act 2015) 
 
Re la ted  Docum en ta tion  

• Health  and  Safe ty Practica l Gu ide  for Boards of Trin ity Catholic College  and  College  
Leaders – Min istry of Education  2015 

• Guide  for the  Code  of Practice  for College  Exem pt Labora torie s 
• Sm okefree  Environm ents and  Regu lated  Products (Vaping) Am endm ent Act 2020 
• Safe ty in  Technology Education: A Guidance  Manual for New Zealand Colleges. 
• Covid-19 Response  (Further Managem ent Measures) Legislation  Act 2020 
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Health  and  Safe ty Opera tiona l Procedures 
• Induction  Tra in ing and In form ation  
• Visitors to  the  co llege  
• In ju ry and  Inciden t Managem ent and  Reporting 
• Departm en t re sponsib ilitie s 
• Personal Pro tective  Equipm en t 
• Risk Managem en t 
• Worker Engagem ent and  Participation  
• Safe ty Checking Procedures for Em ployees, Con tractors and  Volun teers 
• Em ergency Managem en t Plan  
• Pandem ic Plann ing 

 
  




