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POLICY: APPOINTMENTS        
 
Pu rp ose  

The  College  recogn ise s its  re sponsib ilities to  appoin t the  m ost appropria te  
sta ff m em bers in  line  with  the  e thos of the  College ’s specia l characte r wh ile  ensuring the  best 
applican ts are  appoin ted  through  a  fa ir, rigorous appoin tm en ts process. 

Po licy Ob je ct ive s  

To assist in  the  appoin tm en t of qua lity sta ff to  any vacancy tha t m ay arise , appoin tm ent 
com m ittee s with  expertise  re levan t to  the  vacancy will be  se lected  to  carry out the 
appropriate  appoin tm en t procedures. In  accordance  with  the  regu la tory requ irem ents for 
sa fe ty checking under the  Ch ildren’s Act 2014, we  dem onstrate  our com m itm ent to  the  
safe ty of ch ildren  by adopting appropria te  sa fe ty checking practice s when  em ploying College  
sta ff, whe the r core  worke rs, vo lunteers or o the r. Th is policy is adopted  in  con junction  with  
Trin ity Catholic College  procedures on  safe ty checking, police  ve tting and  screen ing. 

De le ga t ion s  

The  Board  de legates au thority to  de te rm ine  the  com position  of the  various appoin tm en t 
com m ittee s according to  the  schedu le  outlined be low. Appoin tm ent of the  principa l is the  
re sponsib ility of the  Board , wh ich  will de te rm ine  the  process and  seek appropria te  exte rnal 
advice . 

Exp e ct a t ion s  a n d  Lim it a t ion s  

The  Principa l m ust ensu re  that: 

• appoin tm en t of leadersh ip  positions will involve  an  appoin tm en t com m ittee  
consisting of the  principa l, a  representa tive  of the  Board  and  o the r re levant sta ff 
de lega ted  by the  Principa l; 

• an  appropria te ly qua lified  person  will be  involved  in  any appoin tm en ts that cou ld  be  
re sponsib le  for Catholic fa ith  form ation  of students; 

• un le ss de te rm ined  othe rwise  by the  Board , appoin tm ent of a ll other teachers, part-
tim e  teache rs, long-te rm  re lieving teachers and  non-teach ing sta ff will be  the  
re sponsib ility of the  Principa l in  consu lta tion  with  the  Board  Pre sid ing Mem ber or 
de lega te  whe re  deem ed necessary; 

• procedures are  in  p lace  and  fu lly im plem en ted  that m eet a ll legisla tive  requ irem en ts 
regard ing safe ty checking, police  ve tting and  screen ing of a ll sta ff; 

• when  tagged positions a re  be ing filled , procedures from  the  curren t publica tion  
Handbook for Boa rds of New Zea land Ca tholic Integra ted Colleges will be  fo llowed. 

 

In  the  case  of Com m unity of Learn ing  Kāhui Ako m em bersh ip : 
• Staff appoin ted  to  the  Com m unity of Learn ing Kāhu i Ako leadersh ip  ro le  or the  teache r 

across Colleges ro le  m ust rece ive  consent from  the  Board. 
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Mon it o r in g a n d  Re p or t in g 

Monitoring will occur th rough  the  regu lar principa l’s report to  the  Board  of Trin ity Catholic 
College . 

Le gis la t ive  com p lia n ce  

Collective  em ploym ent agreem en ts 
Em ploym en t re la tions Act 2000 
Ch ildren’s Act 2014 
 

Ra t ifie d  b y Boa rd : Sign e d  fo r  Boa rd  
 

 

Da t e : 7 De ce m b e r  2022 
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Re la ted  Docum en ts 
• Police  ve tting procedure  
• Safe ty checklists 
• Agreed tem plates 

 
  

https://www.education.govt.nz/school/running-a-school/employing-and-managing-staff/collective-agreements
http://www.legislation.govt.nz/act/public/2000/0024/109.0/DLM58317.html
http://www.legislation.govt.nz/act/public/2014/0040/latest/whole.html#DLM5501618



