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POLICY: ATTENDANCE       
 

Pu rp ose  

To ensure  co llege  policy and  procedures com ply with  the  Education  
and  Tra in ing Act 2020 (s 35), sta ting that students be tween  six and  sixteen  years o ld  m ust 
be  en ro lled  at school. Once  enro lled , it  is  com pulsory to  attend  regu larly un le ss a  specific 
exem ption  has been  approved by the  school and  the  Min istry of Educa tion . The  Board  
takes a ll reasonable  steps to  ensure  a ll students en ro lled  at Trin ity Catholic College  attend  
school when it is  open  (Education  and  Tra in ing Act, s  36). 

 

Po licy Ob je ct ive s  
●       To  ensure  that a ll studen ts can  be  accounted  for during the  school day 
●       To  ensure  that a ll studen ts a re  accounted for in  the  case  of an  em ergency 
●       To  ensu re  that regu lar school a ttendance  supports students to  fu lfil the ir academ ic 

potentia l 
 

De le ga t ion s 
The  Board  de lega te s to  the  Principa l fu ll re sponsib ility of ensuring processes are  operating 
e ffective ly to  support regu lar student a ttendance . 

 

Exp e ct a t ion s  a n d  Lim it a t ion s 
In  com plying with  the  policy, the  Principa l m ust: 
●        im plem ent and  m ain ta in  robust procedures to  m eet the  policy requ irem en ts 
●        se t a ttendance  targe ts 
●        ensure  a ttendance  records a re  he ld  for seven  years a fte r the  da te  of the  last en try 
●        have  procedures and  system s in  p lace  tha t support so lu tion  focussed  com m unica tion 

and  p lann ing with  paren ts/caregive rs, pastora l team s and exte rna l agencie s to  im prove  
studen t a ttendance . 

 

Mon it o r in g a n d  Re p or t in g 
The  Principa l sha ll report to  the  Board  on  

●       assurance  that a ttendance  is recorded  and  m on itored 
●       a ttendance  data  
●       p rogress aga inst ta rge ts. 

Pa r e n t /Ca re give r  a n d  s t u d e n t  r e sp on s ib ilit ie s  

Paren ts and  caregivers have  lega l obliga tions to  ensure  the ir ch ildren  a ttend  College  
(Educa tion  and  Tra in ing Act, s  244). We expect paren ts/caregive rs to: 

●    notify the  College  as soon as possib le  if the ir ch ild  is going to  be  la te  or absent 
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●    a rrange  appoin tm en ts and  trips outside  school hours or during school holidays 
where  possib le  

●    work with  the  College  to  m anage  a ttendance  concerns. 
 
Re vie w :  
Th is policy will be  reviewed according to  the  Trin ity Catholic College  Board  trienn ia l 
program m e of se lf-review. 
 
Re vie w  Da t e : May 2027 
 
Ra t ifie d  b y Boa rd : Sign e d  fo r  Boa rd  

 
 
Date : 22 May 2024 
 

Responsib ility:  Board  of Trin ity Catholic College 
Reviewed:  May 2024 
Next review date : May 2027 
Policy:   Attendance   
 

Re la ted  Docum ents and  Legisla tion  

●        Education  and  Train ing Act 2020 
●        Ministry of Education  |  Te  Tāhuhu o  te  Mātauranga: 

o     Ma n a gin g s t u d e n t  a t t e n d a n ce   
o     At t e n da n ce  a n d  En ga ge m e n t  St ra t e gy  
o     Ro ll r e t u rn s  (m on it o r in g)  

 

https://www.education.govt.nz/school/managing-and-supporting-students/managing-student-attendance/
https://www.education.govt.nz/our-work/overall-strategies-and-policies/attendance-and-engagement-strategy/
https://www.education.govt.nz/school/funding-and-financials/resourcing/roll-returns-monitoring/



